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1. O6mue nooxeHus

1.1. Tlonoxkenue paszpaboraHo B cooTBeTcTBHU ¢ KoHcturymueit Poccuiickoit ®enepanun,
Tpynosemv Konexcom Poccumiickoit ®@enepaimn, ®enepansipiM 3akoHoM oT 27.07.2006 N 149-03
"O6 mnpopmamuy, MHOOPMAIMOHHBIX TEXHONOTHSX H O 3amute uHpopMmanun”, DenepabHBIM
3akoHOM oT 27.07.2006 N 152-®3 "O nepcoHanpHBIX NaHHBIX", HHBIMH HOPMATHBHO-IIPABOBBIMH
aKTamH, JEHCTBYIOLIMMHU Ha TeppuTopru Poccuiickoit ®enepanun.

1.2. Hens paspaborku IlomoxkeHuss — omnpejerneHne mopsuka oGpaGOTKH NEPCOHATBHBIX
IaHHBIX palOTHUKOB M abWUTYpHEHTOB KOJUIC[KA M HMHBIX CYOBEKTOB IIEPCOHANBHBIX IAHHBIX,
NIEPCOHANbHbBIE JaHHBIE KOTOPBIX IIOJJIeXaT o0paboTKe, Ha OCHOBAHHMH IIOJHOMOYHMI;, oOecliedeHye
3aIIUTHI IIpaB ¥ CBOOO YENOBEKa U IpakIaHuHa IpH 06paboTKe IMepCOHANLHEIX JAHHBIX, B TOM YHCIIE
3alAThl IIPaB Ha HEIPUKOCHOBCHHOCTh YACTHOW JXH3HH, JIMYHYIO M CEMEHHYIO TaliHy, a Takke
YCTaHOBJICHHC OTBETCTBEHHOCTH JOJKHOCTHBIX JIHL, UMEIOIIHX JOCTYI K IePCOHATBHLIM JaHHBIM, 34
HEBBIIOJIHEHIE TPeOOBAaHUH HOPM, PETYIHPYIOHIAX 00paboTKe U 3aIlUTY MEPCOHAIBLHEIX JaHHBIX.

1.3. IlepcoHanbHble JaHHBIE OTHOCSATCS K KaTerOpud KOH(HACHIMATLHOW HH(GOpPMALWHL.
Pexcim kOH(QHIEHINATEHOCTH HEPCOHANBHBIX JAHHBIX CHAMAETCS B CIydasX o0e3NMYMBAHMS UM IO
UCTEUYEHNH 75 JIET CPOKa XPaHECHHs, €CIIH HHOE HE ONPENENICHO 3aKOHOM.

1.4. Hacrosmee [Tonoxxenne yTBepnaeTcss H BBOAUTCS B AeiCTBHE mpuKasoM Jlupektopa u
ABISETCS 00A3aTEIBHBIM JUISl HCIIOTHEHHUS! BCEMH pabOTHUKAaMH, HMEIOIMMHE TOCTYI K IEPCOHATBHBIM
JaHHBIM COTPYIHUKOB. [lonoxeHue neicTByeT 6€cCpovHO, A0 ero 3aMEHbI HOBBIM IIOJIOXEHUEM,

1.5. Hacrosmee Ilonoxenne o6 o0paboTke U 3aiuTe NEPCOHANBHBIX JAHHBIX (Haiee -
ITonoxxenue) ompenenseT MOPSAOK cOOpa, XpaHEeHUs, Mepeiavyd U JroGOro JPYroro MCIOIb30BaHUS
IEPCOHANBLHEIX JAaHHBIX PAOOTHUKOB B COOTBETCTBHHU C 3aKOHONATEIhCTBOM Poccuiickoit Mepepariuu
U TapaHTHH KOH(QUAEHIHATBHOCTH CBENCHUM O pabOTHHKE IIPEIOCTABICHHBIX pPa0OTHHKOM
paboTonarero.

2. lloHsiTHE M COCTAB MEPCOHANBHBIX JAHHBIX

2.1. Tlon nepcoHaJbHBIMH OaHHBIMH Pa0OTHHKOB MMOHMMAETCs WHQOpMAIMs, HeobXoaumas
paboTOAATENIO B CBSI3H C TPYAOBHIMH OTHOLICHHUSIME U KAaCAIOIIAsCsi KOHKPETHOTO pabOTHHKA, & TAKKe
cBeleHMs O (axTax, COOBITHSAX M  OOCTOSTENbCTBAX IKU3HM pabOTHHKA, MO3BOJISIOIINE
HICHTH(QUIAPOBATH €T0 JINYHOCTB.

2.2. CocTaB NepCOHANBHBIX JaHHBIX paOOTHHKA:

- aHKeTa;

- aBToOuorpadus;

3asBICHHUA, SK3aMEHALIMOHHBIC JICTHI

- o0pazoBaHue;

- CBEJICHHUS O TPYZIOBOM U OOILIEM CTaXe;

- CBEZICHUSI O IPEJBIIYIIEeM MecTe paboThl;

- CBEJICHUS O COCTaBE CEMBH;

- IACHOPTHHIC JaHHBIE,

- CBE/ICHUS O BOMHCKOM Y4eTe;

- CBeZIeHHUs 0 3apaboTHOI! IIaTe COTPYAHUKA;

- CBEJICHUS O COLIMANIBHBIX JI[OTax;

- CHIELIMAJIbHOCT;

- 3aHUMaemMasl JOJDKHOCTB;

- pasMep 3apabOTHOMN IIATHL;

- HaJlM4ue Cy TUMOCTEN;

- aZipec MeCTa JKUTEIIbCTBRA,

- JOMAILHUH TenedoH;

- COAepKaHUe TPYIOBOTO AOTOBOPA;

- COAEpKaHMe AeKIapaluy, NoJaBaeMoi B HaJIOrOBYIO HHCIIEKIIHIO;



- IOJUIMHHUKH 1 KOIIUH IIPHKA30B I10 TUYHOMY COCTaBY;

- IMYHBIE JIe]a U TPYIOBBIC KHIDKKH COTPYIHHUKOB;

- OCHOBAHH$ K [IpUKa3aMm I10 JUYHOMY COCTaBy;

- Jiena, COAepKalllue MaTepuaybl [0 MOBBIIIEHHIO KBATH(GHUKAIMH M NEPENOArOTOBKE
COTPYIHHUKOB, UX aTTECTalMH, CIIy>KEOHBIM pacciiel0OBaHUsIM;

- KOIIMM OTYETOB, HAIlpaBJIsieMbIe B OpraHbl CTaTUCTUKY;

- KOIIMM JOKYMEHTOB 00 06pa3oBaHuU;

pe3ynbTaThl MENUIMHCKOTO OOCIeNOBaHWS Ha IPEeaMET TOJHOCTU K OCYIIECTBIICHHIO

TPYZOBBIX 003aHHOCTEM;

- hororpaduu 1 VHBIE CBECHUS, OTHOCSIIHECS K IEPCOHAIBHBIM JaHHBIM PabOTHHKA;

- PEKOMEH AN, XapaKTEPUCTUKH U T.II. COTPYIHUKOB U 00yYarOIIHXCSl;

2.3. VkazaHHbIE B II. 2.2 CBEICHHUS SBISIOTCS KOHOQUICHIMAIHHBIMU U HE IOJUIEKAT
pasIIAllICHHIO HHAYE KaK 10 OCHOBAHUAM, TPEAyCMOTPEHHBIM 3aKOHOAATENBCTBOM PO,

3. Co3nanue, 06padoTKa u XpaHeHHE NEPCOHAILHBIX TaHHBIX pa00THHKA

3.1. Co3naHue nepcoHaNbHBIX JAHHBIX PAOOTHHKA.

JIOKyMeHTEI, coAepKallie IepCoOHaIbHbIE aHHbIe paOOTHHKA, CO3AAI0TCS IIyTEM:

a) KOIUPOBAHUS OPUTHHAIOB (TOKyMeHT 00 oOpasoBanuu, ceuaerenscTso MMHH, nencnornoe
CBHJETENILCTBO U WHEIE JOKYMEHTEHI, CBHeTeNbCTBO EI'D u THUA);

0) BHeceHHs CBeIcHHUH B yueTHbIE GpopMbI (Ha OyMaXkKHBIX U 3JI€KTPOHHBIX HOCHTENX);

B) IIOJIYYEHHS OPUTHHAIOB HEOOXOAMMBIX TOKYMEHTOB (TpyIdOBasi KHM)KKA, THYHBIN JINCTOK
10 y4YeTy KaZpoB, aBTobuorpadus, MEAULIMHCKOE 3aKIIFOUCHHE).

3.2. OO6paboTka TNEpPCOHANBHBIX JaHHBIX pabOTHHUKA - IOJy4YeHHE, XpaHCHHE,
KOMOWHHpOBaHUE, epeaa Wi JIIo00e JPyroe UCIOIb30BaHIe IEPCOHANIBHBIX TaHHBIX PabOTHHKA.

3.2.1. Ilpu oOpaboTKe NEPCOHATBHBIX MAaHHBIX pabOTHHKA B LEIAX HX 3allUTEl H
obecrmieueHns mpaB ¥ CBOOOM uenOBeKa M TpaKJaHHHA, a TakkKe IPH OIpeleleHHH o0neMa H
comepxanus 06pabaThIBaEMbIX TMEPCOHANBHBIX MAHHBIX JOJKHBI CTPOTO YYHTBIBATLCS ITOJIOXKEHUS
Koncrutymun Poccuiickoit ®enepanuu, TpynoBoro kozmexca Poccmiickoit @egepauuy M HMHBIX
(enepanbHbBIX 3aKOHOB, 3aKoHa 00 «OOpa3oBaHUNY.

3.2.2. O6paboTka MEepCOHANBHBIX AAHHBIX Pa0OTHHUKA OCYILECTBIIETCS HCKIIOYMTENBHO B
EJISIX:

a) obecrieueHus COOTIOACHHUS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB; °

6) conetictBus pabOTHUKAM B TPYIOYCTPONCTBE;

B) obecriedeHus TUUHOH 6e30MacHOCTH PadOTHUKOB;

T') KOHTPOJISI KOJIMUECTBA M KaueCTBa BIITOIHIEMON padoOThI;

1) obecneueHus COXPaHHOCTH UMYIeCTBa pabOTHHKA B paboTOAATENS.

3.2.3. Bce mnepcoHanpHBIE HaHHBIE paOOTHHKA CIEAyeT IOJydYaTb y HEro caMoro, 3a
HCKJTIOUEHUEM CITyJaeB, €CIIU UX [OJydeHHE BO3MOXKHO TOJIBKO Y TPETHEH CTOPOHEL.

3.2.4. Tlony4yeHune nepcOHATLHBIX JaHHBIX PaOOTHUKA Y TPETBUX JIMI, BO3MOXKHO TOJBKO IPH
YBEIOMJICHUH paboTHUKA 00 STOM 3apaHee U ¢ ero MUCbMEHHOTO COrIacusl.

B yBenomieHur pabOTHHKA O MOJYUSHUH €0 NEPCOHABHBIX JaHHBIX y TPETHUX JIUIL JOJDKHA
COIEPIKATRCS CeAyIomas HHPpopMaus: :

a) 0 LEJIX MOJY4YeHHs IIepCOHANBHBIX JaHHBIX;

0) 0 mpeAmoIaraeMbIX HCTOYHHUKAX U CIOco0ax IMOIy4eHHUs IEPCOHATBHEIX JaHHBIX;

B) O XapakTepe MOoJUISKAIINX ITOJyUEHHIO IEPCOHATBHBIX JAHHBIX;

T) O MOCNEACTBHUAX OTKa3a pabOTHUKA J1aTh TMCHMEHHOE COIIACHE Ha UX IOJIyUYeHHE.

3.2.5. Paboroaarenh He MMEET IpaBa MOIydaTh U oOpadaTbiBaTh IIEPCOHAIBHBIE HNAHHBIE
pabOTHHKA O €T0 MOJMTHYECKIX, PEJTUTHO3HBIX U HHBIX yOSKICHUAX M YaCTHOM JKHU3HH, PaBHO KaK H
IIEPCOHAJIBHBIE JIaHHBIE pAbOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIAMHEHMAX HIH €ro0
PO COO3HON IEATENBLHOCTH, 38 HCKIIFOUCHHUEM CITy4aeB, IPeyCMOTPEHHBIX (eepaTbHEIM 3aKOHOM.



3.2.6. Ilpu npHHATUM PEIIEHMH, 3aTPAruBaOIIUMX HHTEPCCH paboTHHKA, paboTonaTeNnb He
MMEET IIpaBa OCHOBHIBATHCS Ha NEPCOHANBHBIX JAHHBIX PAOOTHHKA, MONYYCHHBIX HCKIIOTUTEIBHO B
pe3yNbTaTe X aBTOMATH3HPOBAHHON 0OPabOTKU HIIH 3JIEKTPOHHOTO IOy ICHAL.

3.2.7. PaGoTHMKA W HX HPEICTABUTENH JOIDKHBI OBITH O3HAKOMIEHBI MOJA PACIHCKY C
JOKyMeHTamu paboTojaTens, yCTaHaBIMBAIOIMMHU TMOPANOK 00paboTKy TEPCOHAIBHBIX JaHHBIX
paGoTHHKOB, a Takxe 00 UX IpaBax U 00sA3aHHOCTAX B JTOM 00J1acTH.

3.3. CBejieHHs], COlepKallie EePCOHAbHEIE NaHHble paDOTHHIKA, BKIIOYAIOTCS B €I0 JIMIHOE
merno, xaprouky ¢opmpl N T-2, a Takke comepikarcd HA SJICKTPOHHBIX HOCHTCIAX wHbOpMAIH,
JOCTYI K KOTOPBIM Da3pellieH JIIaM, HEMOCPENCTBEHHO MCMONB3YIOIMM MEPCOHAILHBIC JAHHBIC
paboTHHUKA B CITYKEOHBIX LEIISIX.

3.4. XpaHeHue MepCoHANBHBIX JaHHBIX B OYXTIanTepHH:

a) I[epCcOHANbHBIE [NaHHble, CONEPYKAIMECH Ha OyMaXHBIX HOCHTCNAX, XpPaHATCA B
sammpaeMoM IKady, yCTAHOBNEHHOM Ha pabodeM MeECTe IJaBHOTO Oyxranrepa u Oyxrajirepa IO
HAIPaBJICHHUIO JEATEIbHOCTH;

6) mepcoHANbHBIE IAaHHBIE, CONEPYKAINMECS Ha SIIEKTPOHHBIX HOCHTCIAX rHpOpMaIuHy,
xpansres B [1IK riaproro Gyxrantepa i Oyxrainrepa [0 HalpaBICHUIO NEATEIBHOCTH.

3.4.1. TlepcoHanbHbBIE NAHHEIE, BKIIOYEHHbBIE B COCTAB IMYHBIX /€N, XPAHATCA B 3AlIHPACMOM
mikady, YCTAHOBICHHOM Ha paboveM MecTe CHELHMAIUCTa MO KaJIpaMm. [TepcoHanbHBIE JaHHBIC,
coepIKaITecs! Ha dEKTPOHHBIX HOCUTENAX HHPOPMALIHH, XPAHATCS B [TK coenpanicTa 1o Kajapam.

3.4.2. Tpynosas KHHXKa, TOKYMEHTBI BOMHCKOIO y4€Ta, KapTouKa ¢popmer N T-2 xpanarcs B
3aNepToOM METALTHYECKOM celide.

3.4.3. Joctyn k TIK cTporo orpaHw4eH Kpyrom JHI, ONPEICICHHBIX B IL. 4.1 HaACTOSILETO
Tonoxenust. IlepcoHaNBbHbBIE JaHHBIE, COJEpXKAlIMecs Ha OyMaKHBIX HOCHTEISX, CHAlOTCA B apXMB
rocjie UCTeYEH s YCTaHOBIEHHOIO CPOKA XPaHEHHU.

4. locTyll K MepcoHANBLHBIM IaHHBIM

4.1. BHyTpeHHUHA JOCTYN (TOCTYII BHYTPH Opranu3aIiiy).

4.1.1. TlpaBo nocTyna K NEPCOHAIBHBIM [AHHBIM COTPYAHHKA UMEIOT:

- JupexTop KoJLIemKa;

- 3aMECTHTENH AUPEeKTOpa, INaBHbl Oyxranrep, OyXrajirep N0 HaNPaBICHUIO ASATEILHOCTH,
PYKOBOAHTENH CTPYKTYPHBIX MOMPA3ACNCHHH MO HANPABJICHHIO NCATCIBHOCTH (mocTyn K JIHYHBIM
JAHHBIM TOJIBKO COTPYAHUKOB CBOETO IIOPA3/IENCHNS);

- IIpH TepeBo/Ie U3 OJ(HOTO CTPYKTYPHOTO MOJPA3IENeHHS B ApYroe AOCTYI K EPCOHAIBHBIM
JAHHBIM COTPYAHUKA MOXET UMETh PYKOBOJUTENIb HOBOTO MOAPasICICHHA;

- caM pabOTHHK, HOCUTEND JaHHBIX;

- gpyrue cotpyaHuku Konnexa nmpy BEINOTHEHHHM UMK CBOUX CIIy)eOHBIX 00S3aHHOCTEH.

4.1.2. Tlepeuenp JHl, HMEIOMHUX MOCTYH K TEPCOHANBHBIM HaHHBIM pabOTHHKOB,
oIpeieNaeTes MPEKa3oM AupekTopa Komnnemxka.

4.2. BHEIHUH JOCTYII.

4.2.1. K umcny maccoBbIX NoTpeduTesied MepCOHANbHBIX NAaHHBIX BHE Komnemka MOXHO
OTHECTH FOCYaPCTBEHHBIE U HErOCY JapCTBEHHbIE (YHKIMOHAIBHBIE CTPYKTYPBL:

- MuHuCTEpCTBE, B TOABEAOMCTBEHHOCTH KOTOPBIX, HAXOAUTCA Komnemx

- HAJIOTOBBIE MHCIIEKIUH,

- IIPABOOXPAHUTENLHEIE OPraHbl;

- OpraHbl CTAaTHCTHKH;

- CTPaxXOBbIE aT€HTCTBA,

- BOGHKOMATBI;

- OpraHbl CONUAIBHOTO CTPaXOBAHUS;

- IEHCUOHHBIE (POHIIBI;

- OApa3IeJIEHHs! TOCYIAPCTBEHHBIX U MYHHUITHIIANBHBIX OpPraHoB yIPABJICHHL. ‘

4.2.2. Hag3opHO-KOHTPOJIBHEIE OPraHbl UMEIOT JOCTYI K nHdOpManUK TOIbKO B cdepe caoei
KOMIIETCHIIUH.
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4.2.3. Opranusanuy, B KOTOPBIE COTPYAHHK MOXET OCYIIECTBIATE NEPEUHCIICHUE EHEKHBIX
CPelCTB (CTPaxoBble KOMIAHWM, HEroCyJapCTBCHHBIE I[EHCHOHHBIE (OHIBI, GIArOTBOPHTEIBHEIC
OpraHU3alMM, KPEAUTHBIC YYPEXKIACHUA), MOTYT MOIYYHTh JOCTYN K IIEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJBKO B CIIy4ae €ro MUCbMEHHOTO Pa3peIleHHs.

4.2.4. [lpyrue opranusaruy.

Ceezenus o paboTaromieM COTPYIHHKE HJIH YXKE€ YBOJEHHOM MOTYT OBITh IPEIOCTABJICHEI
APYrod OpraHM3allMu TOJILKO C MMCLMEHHOTO 3alpoca Ha OJaHKe OPraHu3alMH, ¢ IPHIOKEHHEM
KOIMHK HOTapHaJIbHO 3aBEPEHHOrO 3asB/ieHus paboTHuKa. [lepcoHaIbHBIE NaHHBIE COTPYIHHKA MOTYT
OBITH IIPEAOCTABIEHBI POJCTBEHHHKAM HIIM WICHAM €I0 CEMbU TOJBKO ¢ MUCHMEHHOTO Pa3pelleHns
CaMOro COTpYIHMKA.

5. 3amuTa NepcoHaJbHBIX JAHHBIX

5.1. ITox yrpo3oit WM OMACHOCTBIO YTPAThI MEPCOHANLHBIX JAHHBIX MOHUMACTCS SIUHHYHOE
HIM  KOMIUIEKCHOC, pPEabHOE HJIM MNOTEHUHMAIbHOE, AKTHBHOC WK [AaCCHBHOE MPOSBIICHHUE
3JI0YMBIIIJIEHHBIX BO3MOXXHOCTEH BHEIIHMX WM BHYTPEHHHX MCTOYHHKOB YIPO3Bl CO34ABAThH
HEOJAronpusTHBIE COOBITHSA, OKa3bIBATh NeCTAOHIM3UPYIOLIEE BO3NEHCTBHE HA 3aIIUIIAEMYIO
uHpOpMaITHIO. .

5.2. Puck yrpossl moObM HHGOPMAILMOHHBIM PECYpCaM CO3JAIOT CTHXHHHBIE OeICTBHS,
OKCTpEMANIbHBIC CHTYalMH, TCPPOPUCTHYECKUE JNEHCTBUS, aBapuU TEXHUYECKHX CPEACTB U JIMHHI
CBSI3H, JPYrHe OOBEKTUBHBIE OOCTOATENIBCTBA, & TAKXKE 3aHHTEPECOBAHHBIE H HE 3aHHTEPECOBAHHEIC B
BO3HMKHOBEHHHU YI'PO3BI JIHIIA.

5.3. 3amuTa NEpCOHANBHBIX JAHHBIX IIPECTaBIsleT OGO MKECTKO pernaMeHTHPOBAHHEIA 1
JAMHAMHYECKH  TEXHONOTMYECKHH  Mpoliecc, TNPeNyNpexAalomuil  HapylieHHe IOCTYIIHOCTH,
LEIOCTHOCTH, JOCTOBEPHOCTH U KOHOHACHIMAIBHOCTH MEPCOHANBLHEIX JAHHBIX H B KOHEYHOM CUETe
obecrieyMBAIOIME 0CTATOYHO HAAEKHYIO GE30IIaCHOCTh HHAOPMALIHHI B MPOLECCE YIPABICHUECKOH
U IIPOH3BOJCTBEHHOMN NESATENBHOCTH KOMITAHUH.

5.4. 3amuTa IepCcOHANBHBIX NAaHHBIX PA0OTHHKA OT HENMPAaBOMEPHOTO HX HCIIONb30BAHHS HIIH
YTIPaThl JOJDKHA OBITH ofecnedyena paboTooaTeIeM 3a CUET €r0 CPEJCTB B HOPSAKE, YCTAHOBIEHHOM
benepanbHBIM 3aKOHOM.

5.5. BHYTpeHHS 3alIuTa.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKI[MOHHPOBAHHOTO AOCTYNA K MEPCOHAIBHBIM JAHHBIM
ABJIIETCS, KaK MPABUIIO, MEPCOHAI, pabOTaIOUMH ¢ TOKYMEHTaMHU M 0a3aMu JaHHBIX. PeryiaMeHTanus
JoCTyna IepcoHana K KOHQUAEHIMAIBHBIM CBEACHUSIM, NOKYMEHTaM M 0a3aM IAHHBIX BXOJHT B
9HCIIO OCHOBHBIX HANPaBJICHHN OPraHU3alMOHHOHN 3alMUTBl MHGOPMALKMH W OpeIHa3HAuyeHa I
PasrpaHuYeHUs MOTHOMOYHEI MEXAY PYKOBOIUTEISIMHI U CHEIHATMCTAMHI OPraHu3allHH,

5.5.2. Jlns obecnevenusl BHYTpeHHeW 3alMTBl I1EPCOHANBHBIX JAHHBIX DPAaGOTHHKOB
HEeOOXOIMMO COOIIOAATE P MeEp:

- OrpaHHYCHHE M pErNaMeHTalus cocraBa pabOTHHUKOB, (YHKIMOHAILHBEIE OOS3aHHOCTH
KOTOPBIX TpeOYIOT KOHQUACHIIHATLHBIX 3HAHMIT;

- CTporoe u30HpareibHOEe M OOOCHOBAHHOE DacIpeseleHHe NOKYMEHTOB M HH(OpMAIHH
MeXIy paboTHHKAMH;

- pallMOHAIIbHOE pasMeleHre paboynx MecT pabOTHHKOB, MPH KOTOPOM HCKIIFOYAIOCh ObI
OECKOHTPOJIBHOE UCTIONB30BAHUE 3AIMIIAEMON HHOPMALHH;

- 3HaHHE pabOTHMKOM TpeOOBAHHH HOPMATHBHO-METOMHYECKHX IOKYMEHTOB IIO 3allUTe
MHQOPMAIAH U COXPAHEHHIO TAHHEL;

- HajM4ue HEOOXOMMMBIX YCJIOBHH B IIOMEIICHWH i paboThl ¢ KOH(HIECHIMATLHBIME
JIOKyMeHTaMH U 6a3aMu JaHHEIX;

- OIPEJEJICHUE M perjaMeHTallus COCTaBa PaOOTHHKOB, HMEIOIIMX MPaBO AOCTYNA (BXOJa) B
TIOMEIIEHHE, B KOTOPOM HaXOJMUTCS BBIUMCIUTE/IbHAS TEXHUKA,

- OpraHu3aIys OpsAKa YHUYTOXKEHHS HHPOPMALIKK;

- CBOEBPEMEHHOC BBIABICHME HApylICHHMs TPeOOBaHHH pa3pelINTENbHON CHCTEMBI JOCTYIIA
pabGOTHHKAaMH NOpas/ieIeHus;



- BOCHHWTATCIbHAA W pashACHHTENbHAs paboTa C COTPYIHHKAMH moApasfeneHus: 110
TIpEAYIPENACHHUIO yTPaThl UCHHBIX CBENEHHUIH PH paboTe ¢ KOHpHACHIMATHHBIMA JIOKYMEHTaMH;

- HE JIOMYyCKaeTCs BbINAYa JMYHBIX N1 COTPYAHHKOB Ha paGoume MecTa PYKOBOAUTENIEH.
Jlnanele nena Moryt BbinaBaThCA Ha pabouMe MecTa TONBKO Jlupexropy, paGoTHHKaM 0TAeNa Kaapos
M B HCKIIOYHTCNBHBIX CIY4YasX, IO HOHCHMEHHOMY pAa3pElICHHIO JlupexTopa, - pPYKOBOIHTENIO
CTPYKTYPHOTO IOApasAeNeH s (HAllpUMeD, IPH TOATOTOBKE MATEPHATIOB JUIS ATTECTALNA paboTHHKA).

5.5.3. 3ammTa nepcoHanbHbIX AaHHBIX COTPYZHHKA HA 3JICKTPOHHBIX HOCHTEIIAX.

Bee manku, comepiamve mepcoHansHble TaHHBIE COTPYIHHUKA, NOJIKHBI OBITH 3aIUNICHBI
[1apoeM, KOTOPBIH COOOLIAETCS HHKEHEPY-TIPOrPAMMHCTY.

5.6. Buensas samuTa.

5.6.1. Jlns samutel KoHOGHUACHIHATBHOM MHQOPMALIMH  CO3LAIOTCS LIeJICHAIIPABICHHEBIE
HeOJIarONpHATHBIE YCIOBHS M TPYZAHONIPEOJONIUMBIE  NPEHATCTBUSA IS JIMLA, IIBITAIOLIErOCS
COBCPIINTL HECAHKUMOHMPOBAHHBIA NOCTYN M OBJaeHue HMHOOpMaLHeit. Iemsto u pesynpTaToM
HCCAHKIIMOHMPOBAHHOTO OCTYNA K MH(YOPMALHOHHBIM PECYpCaM MOXKeET GbITh HE TOILKO OBJIAJICHHE
UCHHBIMH CBELICHHSAMH M HX HCIIONB30BAHHE, HO M MX BMIOM3MEHEHHE, YHHYTOXECHHUE, BHECEHUE
BUpYCa, I0/IMeHa, (hanbCu(HKALKs COAEPIKAHNS PEKBU3ATOB JIOKYMEHTa U JIp.

5.6.2. Iox MOCTOPOHHUM JHITOM TTOHEMAETCS TI0G0e JIMLO0, HE UMEIOIIEE HEMOCPEICTBEHHOTO
OTHOLICHUA X ACSTEILHOCTH KOJIIEIKa, IOCETUTEIH, PAGOTHHKH IPYTHX opranusanuii. [locroponnne
I HC NOIDKHBI 3HATH pacmperieneHue QyHKui, pabouue MpONecCHl, TeXHONOTHIO COCTaBIIEHUS,
O OpMIIEHHS, BEICHUS B XPAHCHUS AOKYMEHTOB, [Ie]1 ¥ pabOunX MaTepHalIoB B OTHENE HepPCOHAIIA.

5.63. Jlna obecrieueHus BHEWIHEH 3alLHTHI MCPCOHAIBHBIX  JAHHBIX COTPYIHMKOB
HEOOXOMMO COBIIIONATE PSL Mep:

- IOPANOK LIPUEMa, YdeTa B KOHTPOJIS JeSTeIbHOCTH OCETUTEIEIH;

- IPOIYCKHOM PEXXUM OpraHH3aIvy;

- TEXHUYECKHE CPENICTBA OXPAHBI, CUTHAIM3AIIHH,

- HOPAZIOK OXPaHbI TEPPUTOPHH, 31aHHH, NOMEILIEHNH, TPAHCTIOPTHBIX CPEJICTE;

- TpeOOBaHMS K 3alIKTe HHYOPMAIUH NpH HUHTEPBBIOMPOBAHUU U COOECENOBAHUSIX.

5.7. Bee nuna, cBs3aHHBIE C IOMyYeHHEM, 00paboTKo# ¥ 3aIMTON MePCOHATBHBIX JaHHBIX,
00513aHBI OAHCATE 06S3aTENHCTBO O HEpasTallcHUX NIEPCOHAIBHEIX TAHHBIX PAOOTHHKOR.

5.8. Ilo BO3MOXHOCTH IEpCOHANBHBIE MAHHbIE 06e3THIHBAIOTCL

5.9. Kpome Mep 3ammrTe nepcoHambHBIX JaHHBIX, YCTAaHOBJICHHBIX 3aKOHOZATEILCTBOM,
paboronarenn, paGOTHHUKM M MX NpPEACTABHTENH MOTYT BbIPaOaTbIBATE COBMECTHBIE MEPHI 3aIHThI
IIEPCOHAIBHBIX JaHHBIX PaGOTHUKOB.

6. OTBeTCTBEHHOCTD 3a pasriamenne KOH(UIEHIHANbHOIT UHOPMALHH, CBA32HHOI ¢
HEPCOHANBHLIMHE NAHHBIMH PaGOTHHKA

6.1. Jluna, BUHOBHBIE B HApYLICHUH HOPM, peryTUPYIOMUX HONyYIeHHE, 00pabOTKY U 3aImuTy
TI€PCOHANBHBIX NaHHBIX PAOOTHHKA, MPUBIEKAIOTCSA K JIMCIHILIMHAPHON OTBETCTBEHHOCTH. K JTAHHBIM
JUL@EM MOTYT OBITh TPHMEHEHBI CIIEAYIOLIHE TUCUUIUINHAPHBIE B3BICKAHHUS

1) sameuanmue; ‘

2) BBITOBOp;

3) YBOJIbHEHHE 110 COOTBETCTBYIOIIMM OCHOBAHHMSIM.

6.2. 3a KaxIBlil IUCUMIITMHAPHBIA IPOCTYIIOK MOXET OBITh NPUMEHEHO TOJBEKO OIHO
JUCHHINIMHAPHOE B3BICKaHMUE.

6.3. Komus riprikasa o mpuIMeHEHHH K PaOOTHHKY IMCUMTIIHHAPHOTO B3LICKAHHS C yKa3aHUeM
OCHOBaHUH €TI0 NPUMEHEHMs BpydaeTcsi pPaGOTHHKY MO PacrucKy B TEYEHHE NATH AHEH cO IHS
H3JIaHUs TIPUKA3A.

6.4. Ecnu B TeueHue rona co JHS IpUMEHEHHS AMCUMIUINHAPHOTO B3BICKAHUS PabOTHHK HE
Oyzet momBeprHyT HOBOMY AHCIMIUIHHADHOMY B3BICKAHHIO, TO OH CYMTAETCI HE HMEKOIUIM
AUCLHUIUTMHAPHOrO  B3bICKaHUA. PaboTonmarens 10 HCTeYeHHs Toma coO [HA W3TAHHS IIpHKas3a o
IPHMCHEHUH THCLHUITMHAPHOTO B3BICKAHHS, UMEET MPAaBO CHAThH €ro ¢ PaGOTHHKA IO COGCTBEHHOMN
HHUIHATHBE, 10 MTHCBMEHHOMY 3asBJICHUIO pabOTHHKA WIIM IO XONATAiCTBY ero HENOCPEICTBEHHOTO
PYKOBOJHTEJIS.



